
 

 

  

                                                                  

To:  ALL FACULTY 

From:   Human Resources Services 

Date:  April 22, 2020  

Subject:  Suppléance Policy for the 2020-2021 Academic Year 

 

The Labour Relations Committee, at its meeting of April 22, 2020, agreed to the following policy:  

Suppléance Policy 

For the 2020-2021 academic year, the College will authorize replacement for an instructor who is absent due to illness, 
parental responsibility and for reasons outlined in Clause 5-9.00. 

No suppléance will be authorized to replace an instructor attending a conference and/or seminar.   

Absences of a short-term and a long-term are defined as follows: 

A. Short-Term Absence 

 1) Short-term absence is defined as ten (10) consecutive working days or less.  The College will authorize 
the hiring of an hourly-paid instructor (Articles 1-2.11 & 5-1.13) to teach scheduled classes during the 
absence of the regular instructor. 

  2) Only instructors who have received a favourable recommendation from the Selection Committee (Article 
4-4.00) will be hired.   

  3) The Dean responsible for the discipline, in consultation with the Department, will authorize the short-term 
replacement. 

B. Long-Term Absence 

 1) Long-term absence is an absence of more than ten (10) consecutive working days. 

 2) When the College is advised that a regular instructor will be absent for more than ten (10) consecutive 
working days, the College will proceed by posting to fill the temporary vacancy.  During the semester, in 
accordance with the 2015-2020 Collective Agreement, there will be a posting period of 5 days to replace 
a teacher on long-term absence. 

Exception: In the case of five (5) week paternity leaves, the College will post the temporary vacancy 

however, if there are no internal priority candidates to be considered, departments  may opt to cover the 

paternity leaves with short-term suppléance in lieu of hiring externally in accordance with the Suppléance 

Policy Guidelines for the application of the exception for Paternity Leaves. 

 3) Only instructors who have received a favourable recommendation from the Selection Committee (Article 
4-4.00) will be hired. 

 4) The replacement instructor will be remunerated on a part-time basis within guidelines stated in Articles 5-
1.13, 6-1.00 and 8-6.00 of the current Collective Agreement.  This adjustment will be retroactive to the first 
day that suppléance was authorized.  If the teacher is in the position of double employment, he/she will be 
paid at the hourly rates set in Appendix VI-1 Table B of the current Collective Agreement. 



 

 

  

                                                                  

           May 27, 2020 

 

Suppleance Policy 

Guidelines for the application of the exception for Paternity Leaves: 

 

 The faculty member advises HR of the anticipated date of their paternity leave. 

 

 HR posts the temporary job vacancy. 

 

 If there are internal priority candidates who apply on the job posting, their candidacy will 

be considered in order of priority. 

 

 If there are no internal priority candidates, the department will have 2 options: 

 

- Proceed to hire through the selection committee process; 

- Cover the leave with short-term suppleance  

 

 There will be a maximum of one teacher to cover each of the available courses that need to 

be replaced. For example, if there are 3 courses to replace, we would have 3 different 

teachers covering those courses – one for each of the 3 courses. 

 

 The teacher will accept to do the suppleance for the entire 5 week period. 

 

 

Note: This exception does not apply to faculty members who intend to take parental leave 

following the completion of their paternity leave 

 

 

 

 

 

Guidelines adopted at the meeting of the CRT on May 27, 2020. 


